OPEN MEETINGS ACT

For the purposes of this Act: “Meeting” means any gathering of a
majority of a quorum of the members of a public body held for the pur-
pose of discussing public business.

“Public body” includes all legislative, executive, administrative or
advisory bodies of the state, counties, townships, cities, villages, incor-
porated townships, school districts and all other municipal corpora-
tions, boards, bureaus, committees or commissions of this State, and
any subsidiary bodies of any of the foregoing including but not limited
to committees and subcommittees which are supported in whole or in
part by tax revenue, or which expend tax revenue, except the General
Assembly and committees or commissions thereof. (5 ILCS 120/1.02)

Official Meetings Must Be Open To The Public
(a) All meetings of public bodies shall be open to the public unless
excepted in subsection (c) and closed in accordance with Section 2a
(excerpted below). (5 ILCS 120/2)

Exceptions (When Meetings May Be Closed)
(c) A public body may hold closed meetings to consider the follow-
ing subjects:

(1) The appointment, employment, compensation, discipline,
performance, or dismissal of specific employees of the public body,
including hearing testimony on a complaint lodged against an employ-
ee to determine its validity.

(2) Collective negotiating matters between the public body and
its employees or their representatives, or deliberations concerning
salary schedules for one or more classes of employees.

(3) The selection of a person to fill a public office, as defined in
this Act, including a vacancy in a public office, when the public body
is given power to appoint, under law or ordinance, or the discipline,
performance or removal of the occupant of a public office, when the
public body is given power to remove the occupant under law or ordi-
nance.

(4) Evidence or testimony presented in open hearing, or in closed
hearing where specifically authorized by law, to a quasi-adjudicative
body, as defined in this Act, provided that the body prepares and makes
available for public inspection a written decision setting forth its deter-
minative reasoning.

(5) The purchase or lease of real property for the use of the pub-
lic body, including meetings held for the purpose of discussing whether
a particular parcel should be acquired.

(6) The setting of a price for sale or lease of property owned by
the public body.
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The sale or purchase of securities, investments, or investment
contracts.

(8) Emergency security procedures and the use of personnel and
equipment to respond to actual danger to the safety of employees, stu-
dents, staff or public property, provided that a description of the actual
danger shall be made a part of the motion to close the meeting.

(11) Litigation, when an action against, affecting or on behalf of
the particular public body has been filed and is pending before a court
or administrative tribunal, or when the public body finds that an action
is probable or imminent, in which case the basis for the finding shall be
recorded and entered into the minutes of the closed meeting.

(12) The establishment of reserves or settlement of claims as
provided in the Local Governmental and Governmental Employees
Tort Immunity Act, if otherwise the disposition of a claim or potential
claim might be prejudiced, or the review or discussion of claims, loss
or risk management information, records, data, advice or communica-
tions from or with respect to any insurer of the public body or any inter-
governmental risk management association or self insurance pool of
which the public body is a member.

(21) Discussion of minutes of meetings lawfully closed under
this Act, whether for purposes of approval by the body of the minutes
or semi-annual review of the minutes as mandated by Section 2.06.

(e) No final action may be taken at a closed meeting. Final action
shall be preceded by a public recital of the nature of the matter being
considered and other information that will inform the public of the
business being conducted. (5 ILCS 120/2)

A public body may hold a meeting closed to the public, or close a
portion of a meeting to the public, upon a majority vote of a quorum
present, taken at a meeting open to the public for which notice has been
given as required by this Act. A single voté may be taken with respect
to a series of meetings, a portion or portions of which are proposed to
be closed to the public, provided each meeting in such series involves
the same particular matters and is scheduled to be held within no more
than three months of the vote. The vote of each member on the ques-
tion of holding a meeting closed to the public and a citation to the spe-
cific exception contained in Section 2 of this Act which authorizes the
closing of the meeting to the public shall be publicly disclosed at the
time of the vote and shall be recorded and entered into the minutes of
the meeting. Nothing in this Section or this Act shall be construed to
require that any meeting be closed to the public.

At any open meeting of a public body for which proper notice under
this Act has been given, the body may, without additional notice under
Section 2.02, hold a closed meeting in accordance with this Act. Only
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topics specified in the vote to close under this Section may be consid-
ered during the closed meeting. (5 ILCS 120/2a)

Minutes of Meetings
Open or Closed

(a) All public bodies shall keep written minutes of all their meetings,
whether open or closed. Such minutes shall include, but need not be
limited to:

(1) the date, time and place of the meeting;

(2) the members of the public body recorded as either present or
absent; and

(3) a summary of discussion on all matters proposed, deliberat-
ed, or decided, and a record of any votes taken.

(b) The minutes of meetings open to the public shall be available for
public inspection within seven days of the approval of such minutes by
the public body. Minutes of meetings closed to the public shall be
available only after the public body determines that it is no longer nec-
essary to protect the public interest or the privacy of an individual by
keeping them confidential. )

(c) The public body shall periodically, but no less than semlax}nual—
ly, meet to review minutes of all closed meetings. At such meetings a
determination shall be made, and reported in an open session that (1)
the need for confidentiality still exists as to all or part of those minutes
or (2) that the minutes or portions thereof no longer require confiden-
tial treatment and are available for public inspection. (5 ILCS
120/2.06)

Time and Place — Holidays
All meetings required by this Act to be public shall be held at spec-
ified times and places which are convenient to the public. No meeting
required by this Act to be public shall be held on a legal holiday unless
the regular meeting day falls on that holiday. (5 ILCS 120/2.01)

Public Notice of Meetings

Public notice of all meetings whether open or closed to the public,
shall be given as follows:

(a) Every public body shall give public notice of the schedule of reg-
ular meetings at the beginning of each calendar or fiscal year and shall
state the regular dates, times, and places of such meetings. An agenda
for each regular meeting shall be posted at the principal office of the
public body and at the location where the meeting is to be held at least
48 hours in advance of the holding of the meeting. The requirement of
a regular meeting agenda shall not preclude the congideration of items
not specifically set forth in the agenda. Public notice of any special
meeting except a meeting held in the event of a bona fide emergency,
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to whom the delivery is to be made. It shall also be the duty of every
supervisor and commissioner of highways going out of office, at the
same time, to pay over to his or her successor the balance of moneys
remaining in his or her hands as ascertained by the auditors of town-
ship accounts. (60 ILCS 1/55-55)

Demand of Executor, Etc.

Upon the death of any of the officers named in Section 55-40, the
successor of the officer shall make the demand required under that Sec-
tion of the executors or administrators of the deceased officer. The
executors or administrators shall deliver up, on oath, all records, books
and papers in their possession or under their control belonging to the
office and held by their testator or intestate. (60 ILCS 1/55-50)

Notice of Appointment
When any appointment is made under Section 60-5 or 60-10, the
officers making the appointment shall cause the warrant of appoint-
ment to be promptly filed in the office of the township clerk, who shall
immediately give notice to each person appointed. (60 ILCS 1/60-15)

Resignations

The township board may, for sufficient cause shown to them, accept
the resignation of any officer of their township. Whenever they accept
a resignation, the township clerk shall make a minute of the acceptance
upon the township records. A resignation of a multi-township assessor,
however, shall be made to and may be accepted by the multi-township
board and the clerk of the multi-township board, shall make the minute
upon the records of the multi-township board and forward a copy of the
resignation and minute to the county clerk, the Department of Revenue,
each of the township boards in the multi-township jurisdiction, and the
Supervisor of Assessments for entry upon their permanent records.
Resignations become effective upon acceptance by the township or
multi-township board, as the case may be. (60 ILCS 1/60-20)



